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NOTICE

Subject: Adherence to Class Timetable and Leave Approval

All faculty members are hereby requested to conduct their classes strictly in accordance
with the timetable provided by their respective departments.

In case of any leave, prior approval from the competent authority is mandatory.
Furthermore. faculty members must submit their leave applications on the next working

day without fail.

All faculty members are instructed to adhere to these guidelines to ensure the smooth
and effective functioning of academic activities.

Your cooperation in this regard is highly appreciated.
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