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NOTICE
Subject: Strict Adherence to College Timings and Leave Approval for Non-Teaching Staff

All non-teaching staff members are hereby instructed to strictly adhere to the prescribed college
timings while reporting to and leaving the college.

All staff members must ensure punctuality and maintain discipline by arriving at the college on
time and leaving only after completing their prescribed working hours, unless prior permission

has been obtained from the competent authority.

In case of any leave, prior approval from the competent authority is mandatory.
Furthermore, non-teaching staff must submit their leave applications on the next working

day without fail.
All concerned are directed to comply with these instructions strictly.

Your cooperation in maintaining discipline and ensuring the smooth functioning of the college is

highly appreciated.
=t A A,
(W.T ﬁT\ﬁ'ﬂT 21T/Girish Chand>a }n)

W/Prmcnpal\%\

———
T —— ——

hﬁﬁ

Phone : 011-41751306, 41751307 Email : sriaurobindoeven@yahoo.com




